
 

 

 

 
Project Coordinator  
 

State of Reform works to bridge the gap between the work of health care and that of health policy.   

We’re looking to fill the position of Project Coordinator and we’d like to know if you’re 
interested in joining us. 

State of Reform provides policy analysis and market intelligence to the health care and human 
service sectors in western state markets:  Washington State, Oregon, California, Texas, Hawaii and 
Alaska.  In 2019, we expand to include Utah, Arizona and Colorado. 

We provide this content where it works best for our information consumers, through multiple 
discrete channels:  annual conferences, email newsletters, website news, web video, social media, 
and small run book publishing. 

Job description and responsibilities:  This position will provide support for content, media, event 
production, and business operations related to www.stateofreform.com as well as our sister site, 
www.washingtonstatewire.com.   
 
These two sites provide smart, analytical content to their respective communities.  This position will 
include a series of writing and research tasks, including policy work, database support, community 
engagement and other activities related to client and internal assignments. It also supports other 
office administrative work and tasks as may be assigned 
 
The job duties will include:  
 

 Event support for the State of Reform Health Policy Conference, including digital and online 
community engagement, event management and logistics, as well as for the Re-Wire Policy 
Conference hosted by the Washington State Wire. 

 Content support for the two digital news sites (www.stateofreform.com and 
www.washingtonstatewire.com), which includes support for the email newsletters, 
independent reporting and analysis, and other content areas. 

 Business operations support including managing phones, ordering supplies, support of other 
team members as assigned  

 Duties may also include tracking state and federal legislation as well as policy activity 
related to Medicaid, health care, human services and other policy work 

 Experience with video and podcast production or graphic design is a plus  

http://www.stateofreform.com/
http://www.washingtonstatewire.com/
http://www.stateofreform.com/
http://www.washingtonstatewire.com/


 Social media engagement, community building and database management  
 
Qualifications:  This position will require a set of diverse skills and the ability to manage multiple 
types of projects. Please address how you meet these qualifications in your cover letter. 
 

 Preferably the candidate will have experience in one or more of the following areas:  health 
care, non-profit administration, human services, events, public relations, digital/social 
media 

 4-year college degree in public relations, communications, marketing, business 
administration, political science, economics, international relations, social science or related 
field.   

 Must have excellent writing and verbal communication skills along with an ability to develop 
and maintain strong working relationships with both internal and external stakeholders 

 Must be organized and have excellent follow through 
 Must be a fast learner, be able to handle multiple assignments and enjoy the pressure of a 

deadline-driven environment. 

 Must have advanced problem solving and critical thinking skills.  The importance of this 
piece cannot be overstated. 

To Apply:  This is a full time position.  We offer a competitive compensation package, including 
health care, retirement and paid time off benefits.   

Most importantly, this is a work place where the right candidate will enjoy coming to and a culture 
in which one can flourish as a person.  

If you’d like to apply for a position, please send us your resume, and a cover letter to 
djwilson@stateofreform.com.   In your cover letter, tell us how you’d add to the team, and why you 
are a fit with us.  Be sure to address your salary expectations in your letter, and how you meet the 
above qualifications.  No calls, please. 
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